
Code Enforcement Officer 
Nature of Work:
This is highly responsible and accountable administrative job and consists of extremely technical work in issuing and carrying out building and plumbing inspections, securing compliance with code and zoning regulations, and assisting in the planning and site plan review process.
Ability to work in a team environment and maintain effective working relationships with other employees; be consistent in dealing with people; actively listen and be sensitive to others concerns, with or without being directly involved. Must exclude personal bias from work performance, exercise tact and diplomacy, and strive to promote and maintain a cooperative workplace atmosphere.

An employee of this class is responsible for issuing building, plumbing, and demolition permits; adhering to and applying the MUBEC when required; conducting building and plumbing inspections; enforcing the state and municipal zoning ordinances; understanding and applying the town’s phosphorus control ordinance; maintaining liaison with appropriate state and local agencies; maintaining departmental records, building files and reports; and assisting the Planning Board with review of plans and proposals, may seek legal advice, and assists with the maintenance of records. Work is performed under the general supervision of the Town Manager with need and ability to exercise independent judgment and discretion in accordance with applicable laws and ordinances. Work is reviewed through reports, discussions and results achieved.
In addition this employee may be asked to administer special projects: ie. TIF, grant applications.

Essential Duties and Responsibilities:
Examples of Work (Illustrative Only and not limited to examples):

Inspects buildings which are under construction, alteration or repair for compliance with building or zoning requirements.

Provides code information as requested by banks, lawyers, realtors, developers, and to individuals.

Reviews building and plumbing plans for soundness before issuing permits; makes recommendations to ensure compliance with codes.

Investigates complaints of possible code violations, including building, plumbing, health officer, and zoning, initiating appropriate action to ensure compliance as necessary.

Interviews applicants and reviews applications for building, demolition or plumbing permits; calculates and collects fees, and issues same.

May need to attend meetings of the Planning Board and Board of Appeals; processes all requests for variances, subdivision, conditional use permits, flood plain review and shoreland zoning permits; may need to render professional planning and relay legal advice; reviews plans and makes recommendations; drafts revisions of ordinances; prepares and records plans and certificates at the Registry of Deeds; ensures that all required notices are given.

Assist in the preparation of the Town's comprehensive plan.
Assists Health Officer or may be required to be the Health Officer

Prepares and maintains records and reports.

Performs related work as required.
And other duties asked of the CEO 
Requirements of Work:
Considerable knowledge of local, state, and federal enactment governing plumbing, construction, use, and occupancy, and ability to interpret same.

Considerable knowledge of State and Town zoning ordinance provisions and ability to interpret same.

Considerable knowledge of planning principles and plan review methods.

Ability to analyze and interpret complex construction plans and specifications.

Ability to deal with the public directly and courteously under adverse or strained conditions.

Ability to maintain records and prepare reports.

Ability to recognize codes violations and to take appropriate enforcement action.

Ability to communicate well both orally and in writing.


Training and Experience Considered:
Considerable knowledge of planning and zoning principles, understanding of legal interpretations, methods of construction and technical code interpretation; college degree in public policy management, or public administration, or planning, and/or supplemented by experience or training in construction methods and or code enforcement.

Necessary Special Requirements:
Must possess clean and valid motor vehicle operator's license.

Must be a certified CEO.
Must be an LPI.
