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China Planning Board Meeting 
Business Meeting 
China Town Office 571 Lakeview Drive China, Maine 

APPROVED Minutes of March 11, 2014
Board Members Present:  Chairman Ronald Breton, Toni Wall, Frank Soares, Kyle Pierce, James Wilkens
Board Members Not Present:  Milton Dudley
Codes Enforcement Officer Scott Pierz Present

Attendees:  Mary Grow, Colby Andrews, Michelle Andrews
Regular Business 

Business Meeting Opened by Chairman Breton at 7:00pm
Chairman Breton Appointed Alternate Board Member Frank Soares to voting capacity.
Minutes

Review draft meeting minutes of February 25, 2014.

Motion to accept as written made by Board Member Wall.
Motion seconded by Board Member Pierce.
There was no further discussion and the motion was unanimously approved.
Recap of Planning Board Visioning Session held February 25, 2014
· Planning Board Ordinance

· Chairman Breton pointed out that any changes made to the Planning Board Ordinance must go to a public vote and public hearing.  Codes Enforcement Officer (CEO) Pierz will review the ordinance to see if there is a need for a public hearing due to the fact that the change suggested was so minor, involving the addition of the word “days” after the number ‘30’ to indicate a certain time frame.  Chairman Breton stated he wants the Board members to review the ordinance and present any changes or suggestions at the next meeting.  
· CEO Pierz said that the revised conditional use criteria document was still with the Town’s attorney for review.  CEO Pierz stated he sent an email March 11, 2014 requesting an update.  CEO Pierz received a response which indicated that the attorney had received and reviewed the document and is currently formulating questions and suggestions for the town. 




· Consistency with established Policies & Ordinance requirements

· Chairman Breton reiterated the need for the Board to be consistent with the established policies and ordinance requirements.  The example he provided was regarding the notification to the Fire and Rescue chiefs during an application review.  Chairman Breton indicated that the CEO was currently contacting the chiefs verses requiring the applicant to make the contact.  Chairman Breton asked if the Board would like for it to continue this way.

· CEO Pierz suggested that the applicants make contact with the Fire and Rescue chiefs to make applicants familiar with that aspect of the project, but that he would continue to e-mail the respective departments. 

· Ordinance revisions: Subdivision Ordinance, review time frames, conditional use criteria, etc.
· Chairman Breton pointed out that the Board needs to review time frames from the commencement of an application through to completion.  Chairman Breton stated this has not been done and will need to be looked at this year.  


· Assignments under the Comprehensive Plan

· Chairman Breton reviewed the November 4, 2008 version of the Comprehensive Plan.  He acknowledged that there were items the Planning Board should have reviewed in 2009 and 2010 but that it did not appear that had ever happened. Chairman Breton stated the Board needs to address this coming year, those items that have not been addressed. 
· CEO Pierz said that residential construction had decreased.  CEO Pierz will provide the Board with a composite list of all activity since 1998.  He also pointed out that the information was available in the town report every year.  In comparison, CEO Pierz stated that in 2004 there were thirty-two (32) new single family residential starts and in 2013 there were only three (3).  CEO Pierz said that the plumbing permits were also less this year than in the past due to the lack of new residential home construction.  CEO Pierz reiterated that the building trend now was more toward decks, sheds, garages, additions, renovations, etc.  
· Quarterly/Semi Annual Meetings with Selectmen

· Chairman Breton indicated that he had emailed the chairman of the Select Board, Peter Foote, about having quarterly or semiannual combined meetings of the Select Board and Planning Board.  Chairman Foote did respond and that response was forwarded to all of the Planning Board members.  Chairman Breton stated he attended the Select Board meeting on March 10, 2014 and presented the question to the Select Board again about quarterly or semiannual meetings with their Board.  Chairman Breton said that Chairman Foote did not seem amenable to the proposal but the rest of the Select Board was interested and agreed to hold semiannual meetings between the Boards. These meetings would be held one hour before a regularly scheduled meeting.    The first meeting will not take place until after the town meeting this month.  The initial meeting will have the Planning Board attending the Select Board meeting. 
· Planning Board attendance

· Chairman Breton pointed out that he and Board Member Soares are retired and understands that everyone else has jobs and that there have been illnesses, etc. however it is important for board members to attend meetings as much as possible.  Chairman Breton stated since last June, there have only been five (5) meetings that all board members were present.
· Training and workshops

· Chairman Breton reiterated that the Planning Board budget will continue to pay for board members to attend trainings and workshops.  Chairman Breton and Board Member Soares will be attending a planning board and appeals board policies and procedures training in Skowhegan on April 30, 2014.    
· CEO Pierz said that he contacted Maine Municipal Association (MMA), specifically Rebecca Seel and Susanne Pilgrim regarding Planning Board training dealing with Subdivision Reviews.  CEO Pierz asked if they would be willing to attend a Planning Board meeting and make a presentation.  Town Manager L’Heureux thought this was a great idea and even suggested inviting surrounding towns to attend with China sponsoring the event.  CEO Pierz indicated he was awaiting a response from MMA. 
· Commercial Use Brochure

· Chairman Breton stated that the Planning Board was aware that the Select Board has an informational brochure for the public on procedures for their meetings.  It was suggested by Board Member Dudley during the last Planning Board meeting that the Planning Board create a brochure to explain what the Board does, what is required of an applicant and where the applicant could obtain assistance.  Chairman Breton reiterated that the brochure should not be about how a meeting is conducted.   Chairman Breton asked for volunteers to create the brochure.  Board Members Wall and Pierce said they would work together and draft a brochure.  Board Member Wilkens suggested posting the brochure on the Town’s website once it is completed.  Board Member Wall reiterated that the Board should make the brochure welcoming by offering helpful tools to applicants.    
Additional Business
Discussion regarding Maine Department of Transportation Rules under 30-A MRSA §4404(5) regarding China Land Development Code, Chapter 3, Subdivision Ordinance, Section 7.5 (Guidelines). 

· Chairman Breton revealed that the Board failed to ensure that the Town verified that a Maine Department of Transportation (MDOT) Traffic Entrance Permit was issued on the Central Maine Power (CMP) subdivision application as is required in the Guidelines for subdivision review.  Chairman Breton reiterated that the Board had never dealt with a full subdivision process and will need to be brought up to speed on subdivision processes, perhaps even obtaining help from MMA.  Chairman Breton said the Board must have Findings of Fact with respect to the Guidelines and that they must be read into the record during a subdivision review.  

· CEO Pierz indicated that it would be prudent for him to contact CMP to obtain a statement from a land surveyor certifying that the monuments had been set on their subdivision.  Chairman Breton agreed that it must be added to the record.  CEO Pierz reiterated that the CMP subdivision review was a unique situation.  
· CEO Pierz suggested that it may be useful to review state law regarding subdivision review and compare it with the town’s ordinance to see if the Board is in compliance with the statutory requirements.  
· Chairman Breton again pointed out that if the Board is approached with any business intending to open on a state road, the Board must have the applicant obtain an MDOT entrance permit before the Board will commence with the application review and grant any approval.  

Chairman Breton asked the Board for any other issues or suggestions for things to review in the upcoming year.  Board Member Pierce said the workshop idea is great and it would be helpful to have them regularly.  Board Member Wilkens stated he would like to put a positive spin on the Board, as a lot of things have been done right.  CEO Pierz reported that Mark Christopher from TRC Engineers had stated that China is a structured community and that the Board does very well in their review and in advancing applications.
Chairman Breton reported on the Select Board meeting that he attended March 10, 2014. Chairman Breton pointed out that there was a Select Board member who took a negative attitude on the Planning Board spending approximately $152.00 at the China Dine-ah for the Board’s visioning session.  The Select Board member questioned why the Board had such a meeting and even asked if there was alcohol on the bill.  Chairman Breton said that the Planning Board has historically always had a visioning meeting and that the Select Board used to have an off-site visioning meeting as well.  Currently the Select Board has a pizza dinner at the Town Office and it was suggested to Chairman Breton that the Planning Board do the same.  

CEO Pierz drew attention to the visitors in attendance at tonight’s Planning Board meeting.  Colby Andrews confirmed that he is a student at Erskine and was attending the meeting as part of his history class.  Michelle Andrews stated that she grew up in China, recently moved back and was just getting caught up on current town events and confirmed her interest in getting involved.  

CEO Pierz indicated that Maine Revised Statutes Annotated (M.R.S.A.) Title 30-A governs subdivision review criteria and is the statutory base for municipal subdivision ordinances.  He pointed out that Criteria #5 in the statute regarding traffic is different than what is in the town’s ordinance and that there are more criteria in the statute than in the municipal ordinance.  
CEO Pierz said that LD 1744, An Act to Protect Maine Lakes, got carried forward in the Legislature.  The Act includes information on education, lake monitoring, enforcement, water quality, restoration and maintenance, etc.  

Chairman Breton asked CEO Pierz for an update regarding Fieldstone Quikstop and the proposed Dunkin Donuts.   CEO Pierz confirmed that the Dunkin Donuts was reportedly ready to open soon.  The Town wants to ensure that Dunkin Donuts has all of the required permits and is in compliance with the State’s health inspection program and drinking water and subsurface wastewater program.  CEO Pierz stated that the local application was approved in October 2012 with a condition of compliance with all state regulations.  

CEO Pierz indicated that the China Dine-ah was undergoing a transfer of ownership.  The new proprietors have ideas of expanding the business with a physical expansion into the old loading area of the former Dowe’s Hardware Store.  CEO Pierz pointed out that a conditional use permit would be required and that the septic system would be impacted based on the new proposal. Board Member Wilkens asked about the impact on the stream because the entire building is in a shoreland zone.  CEO Pierz stated that he was currently working with the applicant and this may be on the Planning Board’s next agenda.  

CEO Pierz reminded the Board that the Town meeting will be March 22, 2014 at 9:00am.  

Adjourn:
Scheduling of the next Planning Board meeting March 25, 2014.  
Motion to accept scheduling of the next meetings and adjournment made by Board Member Soares.
Motion seconded by Board Member Wall.

Unanimously approved with no further discussion.


Meeting Adjourned at 7:39pm
Respectfully Submitted, 
Tracy Cunningham
Planning Board Secretary
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